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MOJOXEHUE
0 ClIyKeOHBIX KOMAHANPOBKaX paboTHHKOB
MBOY T'opkunckoii cpeaneii mxosi

1. OBIIME JTOJIOXKEHUA

1.1. Tlonoxenwe o cmymeGHBIX KoMmanauposkax (apanee - [lomoxkenue) sBagsercs
JIOKaJIbHBIM HOPMATHBHBIM aKkTOM MyHuuunanbHOro GiomkeTHoro o6ueoGpa3oBaTeIbHOrO
yupexsienus [opkunckol cpennedl wkonsl (manee — Yupexaenus). paszpaboTaHHbM H
TPHHSATEIM B COOTBETCTBHH ¢ TPYNOBBIM 3aKoHOIaTenbcTBOM Poccuitckoit ®eaepauuu (cr. cr. 8,
164 - 168 Tpynosoro konekca Poccuiickoi ®epnepaun, [Tocranosnenne [pasutensersa PO or
13.10.2008 N 749 "06 ocobenHoCTsIX HanpaBICHUS PabOTHUKOB B ClyXKeOHBIC KOMAHIUPOBKH ")
¢ y4erom Vkasamus Bamka Poccum or 11.03.2014 N 3210-Y "O HOPsIJIKE BEJACHUS KacCOBBIX
onepanui IOPHMYECKHMH HIAMH M YIPOIIEHHOM TMODS/AKE BEJEHHS KACCOBBIX onepauni
HHIUBAIYATBHBIMH NPEANPHHUMATENSIMH H CYOBEKTaMH MA/IOr0 peANpHHAMATENbCTRE .

1.2, TlonokeHne peryiupyer NOpSAOK HANPAaBICHHS DAGOTHHKOB B ciyxeOHbie
KOMaH/IHpOBKH, a TaKKe ONpPe/IeNisieT NOPAI0K H PasMephl BOIMEINEHHs PACXOAOB, CBS3AHHBIX CO
cykeOHBIMH KOMaHIMPOBKAMH.

1.3. Jing neneit Ionoxkenus ucnomp3yrorcs CHEIYIOIUE OCHOBHBIE OHATHS:

- CilyweOHas KOMAaHIMPOBKA (Jaice Takke - KOMaHIMPOBKA) - MOE3IKa paboTHuKa 110
THCbMEHHOMY  NprKasy (pacnopsokeHuio) PaBorojarens Ha oOnpeseneHHB Cpok s
BBITIONHEHUS CITy)KeDHOTO IOPYUEHHS BHE MECTA TOCTOSHHON PaGoThL;

- MECTO NOCTOAHHON paboThl (KOMaHAMPYIOIUAS OPraHM3alMsi) - MECTO HAXOKIEHHS
YUPEKIEHHS, YKa3aHHOE B TPYIOBOM JIOTOBOPE KAk MECTO paboTel paGoTHHKa;

* PacXOjpl, CBA3AHHBIE CO CyXeOHOH KOMaHIMPOBKOH. - pacXoibl Ha MPOE3N. HaeM
KIJIOTO MOMCIICHUS, CYTOYHBIC W MHbIe NPOW3BEICHHbIE PABOTHUKOM C pa3pelieHHs WM C
Besioma Pabotozarens sarpatet, otHoCsmMECS K CiyKeGHOM KOMaH/IHPOBKe;

- ABAHCOBBIH OTYET - JOKYMEHT 06 H3PacX0/I0BAHHBIX PAGOTHHKOM B CBA3HM CO ciyxeGHol -
KOMaHMPOBKOH JeHexHBIX cymmax. CocraBisercs mo yHAduImpoBanHO# Gopme N AO-1,
yTBepxAeHHO#H Iloctanornennem [ockomerara Poccun ot 01.08.2001 N 55:

- ACHEXKHDBIH ABAHC - JICHEKHBIE CPE/ICTBA, KOTODhIE BBLIAIOTCS PaGOTHHKY 10 AHS €ro
BhIC3Md B CIyKeOHYIO KOMaHIHPOBKY Ha OILIATY DACXOAOB, CBS3AHHBIX CO ciyxeOHo#H
KOMaHHPOBKOH. @ TAKKe CYMMBI. IPEJOCTABIsSEMBIE €My TIPH TPOLTCHHH cpoka ciaykeGHOoM
KOMaH/IMPOBKH.

1.4. He npusnatotcst ciyxeOHBIME KOMaHIMPOBKAMH ciayxeOHble NMOe31KH pPaboTHUKOB,
HoCTosNHHAasA paGOTa KOTOPBIX COTNIacHO YCIOBHIM HX TPYHOBOIO_JOI OBOpA OCYHICCTBIICTCSH B
i o ANAN Y,

HYTH WJIM UMEET pa3be3fHOH Xapakrtep. /ﬁﬁ%&‘éfﬁf‘ ”4‘; 2
. :9‘ é{‘;ﬁq » g 0/:36’

."‘&I A
1.5. Tlonoenue pacnpocTpansiercs Ha Beex paboTHHKER?




1.6. He nomyckaercs HarpaBieHHe B CIIYxKeOHYI0 KOMaHIMPOBKY CIEAYIOIIUX KaTeropui
pabOTHHKOB YUpeKaeHHs:

- GepeMeHHBIX xkeHIuH (4. 1 cT. 259 Tpymosoro koxekca Poccuiickoit ®enepanun, abs. |
n. 14 ITocranoBnenus [Inenyma Bepxopaoro Cyna P® ot 28.01.2014 N 1);

- paboTHHKOB B Bo3pacte 10 18 net (ct. 268 Tpynosoro konekca Poccuiickoit denepaiiu,
a03. 1 . 14 [locranoBnenus [Ineryma Bepxorroro Cyma P® ot 28.01.2014 N 1).

1.7. HampaBnenue B ciyxkeOHYI0 KOMaHIMPOBKY CIIEIYIOUIMX KaTe€ropHH paﬁOTHHKOB
OOmecTBa ONyCcKaeTcs TOJIBKO IIPH ONpeIeIeHHEIX YCIOBHSIX: '

- JKEHIIWH, UMEIOIMX JeTed B BO3pacTe IO TpeX JeT, - €CIH MMEETCd HX NMHCBMEHHOE
corjacue Ha ciyxkeOHYI0 KOMaHIAMPOBKY MM Takas ciyxeOHas Mmoe3[ka HE 3alpelleHa UM B
COOTBETCTBUHM C MEIMIIMHCKUM 3aKJIFOYEHHEM, BBIIAHHBIM B YCTAHOBJIEHHOM 3aKOHOM MOpSIKE
(4. 2 ct. 259 Tpynosoro konekca Poccuiickoit @enepamuu). 'apanThs, MpeaycMOTpeHHas B 4. 2
ct. 259 Tpymooro komekca Poccmiickoit ®Demepamuu, NMpeaOCTaBISAETCA TaKKe MaTepsM H
OTIIaM, BOCHHTHIBalOIMM Oe3 cympyra (cympyru) Jereif B Bo3pacTe A0 IATH JIET. ONEKyHaM
JeTed yKa3aHHOrO BO3pacTa, JPYTHM JIMIaM, BOCIIHTHIBAIOIIMM JETeH B BO3pacTe J0 MNATH JeT
Oe3 marepu, paboTHMKaM, HUMEIOIIMM AETeH-HHBAUIOB, IONEYUTENSAM JETEH-MHBAIHIOB H
paboTHHKAM, OCYIIECTBISIOIIAM YXOJA 3a OONBHBIMH WIEHAMH HMX CeMel B COOTBETCTBHH C
MEIMIMHCKAM 3aKiodenreM (4. 2, 3 cr. 259, cr. 264 TpymoBoro kojekca -Pocchifickoii
Menepanun, a63. 2 1. 14 INocranosnenus [Tienyma Bepxosroro Cyna P® ot 28.01.2014 N 1);

- pabOTHHKOB-WHBATMIOB - €CIIH HAampaBlIeHHe B CIYXeOHYI0 KOMaHIUPOBKY HeE
NPOTUBOPEYUT HMX WHIMBHJYaIbHOM mporpamme peabuauranuu (4. 1 cr. 23 denepanbHOro
3akoHa oT 24.11.1995 N 181-®3 "O conmanpHOM 3amnure HHBAIMIOB B Pocculickoi
Denepanun");

- pabOTHHMKOB, 3apETHCTPUPOBAHHBIX B KAaueCTBE KaHIHIATOB B BHIOOPHLIH OopraH, - eciu
ciyxeOHas KOMaHOMpPOBKA HE BBINANAeT Ha TMEPHON MpOBeIeHHs BBIOOpPOB (m. 2 cr. 41
®enepanproro 3akoHa ot 12.06.2002 N 67-®3 "O6 0cHOBHBIX rapaHTHUsIX W30MpaTEIbHBIX MPAB
¥ 1paBa Ha y4yacTthe B pedepennyme rpaxaan Poccuiickoii ®eneparuu”);

- pabOTHHKOB B MEpUOJ J[AEHCTBHS YYEHMYECKOTO JOrOBOpa - €CIIH CllyKeOHas
KOMaHIMPOBKa HEMOCPEJACTBEHHO CBs3aHa ¢ y4eHHuyecTBOM (4. 3 cT. 203 TpynoBoro koaekca
Poccuiickoii ®enepanun).

1.8. B nepuon HaxoxaeHus B ciyxeOHOM KOMaHIUpOBKe Ha pabOTHHKA PacIpOCTpaHsIETCs
pexxuM  pabo4ero  BpEMEHH, ONpEJENeHHBIM  JIOKAJIbHBIMM  aKTaMH  OpraHM3alluH.
MH/IMBH/yaJIbHOTO IPEANPHHUMATENS, B KOTOPYIO (K KOTOPOMY) OH KOMaHIHUpPOBaH.

1.9. TlonoxeHnue BCTYMaeT B CHIIY C MOMEHTA €ro yTBEPXKACHHS IUPEKTOPOM U JeHCTBYET

A0 €ro OTMEHBI IPHKa30M JHPEKTOpa HIIH 0 BBEICHHS HOBOIO [Tonoxenus o CJ'Iy)KCGHbIX
KOMaHJIHPOBKax.

1.10. Bnecenne wusmeHeHuMi B neiicTBylomee [lomo)keHHe ITPOM3BOAMUTCS TNPHUKA30M
aupexTopa. i3aMeHeHust BCTyNaloT B CHIIy C MOMEHTA ITO[ITHCAHMs COOTBETCTBYIOIETO MPHKA3a.

2. IIOPANOK HAITPABJIEHM A PABOTHHUKOB B CJIY>KEBHBIE KOMAHJJUPOBKU

2.1. B uensax HampapiieHus: pabOTHHKA B CITYKEOHYIO KOMaHIMPOBKY PYKOBOIUTEID

JOJIKEH CZIeIaTh CICAYIOIIEE:



- B Cly4ae HampaBJIeHHS B CIYKeOHYIO KOMaHJAMPOBKY pabOTHHKA, OTHOCSILIETOCs K
KaTeropuaM JIHIL, nepevrciieHHbM B a63. 2 m. 1.7 TlonoxeHHs, yBEIOMHTb €ro 0 TOM. YTO OH
BIIPaBE OTKa3aThCs OT CIyKeOHOI KOMaHAMPOBKH, M 3aIPOCHTh €r0 MHCbMEHHOE COIJIACHE Ha
HalpaBJIEHHE B CITy)KeOHYI0 KOMaHIUPOBKY:;

- IOATOTOBHUTH MPOEKT IpHKa3a O HalparjIeHWH pabOTHHKA B CIyKEOHYIO KOMaHIHPOBKY
no Gopme N T-9 (mpu HanpaBieHWH HecKOJbKHX paboTHHkoB - mo ¢opme N T-9a)
yreepaxieHHo# [loctanoBnenueM ['ockomcrara Poceun ot 05.01.2004 N 1

- 03HAaKOMHTh KOMaHJHMPYeMOro pabOTHHKa C NPHKa30M O HANpaBICHHH B CIYKEOHYIO
xoMaHaupoBKY (popma N T-9 wmu N T-9a), He mo3/iHee dyeM 3a yeThipe paboduX IQHA J0 Hayala
KOMaHIMPOBKH;

- o()OpPMHTH TIpHBJIECYEHHE KOMaHIMPYeMOro pabOTHHKA K paboTe B BEIXOAHOH HIIH
HepabouMi Npa3HUYHBIA AEHb B MOpAAKE, IpeaycMoTpeHHOM cT. 113 TpynoBoro koxpekca
Poccuiickoit ®eneparnuu, ecid He BKIIOYEHHBIH B CpPOK CIy)XKeOHOW KOMaHIMPOBKH JIEHb
OoThE3Ja B KOMaHAMPOBKY (JAE€Hb Npue3la M3 KOMAHJUPOBKH) COBIANAET C BBIXOAHBIM HIIH
Hepabo4yuM Mpa3fHUYHBIM AHeM. Eciu JeHbp npuessa/ieHb OThe3/a, NPHUXOAAIIHMNCA Ha
BBIXOJTHOM MM HepabouMii Npa3aHHYHbINA JIeHb, OKA3bIBAETCS BKJIFOUEHHBIM B CPOK CITyKeOHOM
KOMaHIMPOBKH. OH KOMIIEHCHPYETCS B pa3Mepe CpeaHero 3apaboTka;

- TIepe/iaTh KOMMIO MpHKas3a O HalpaBlcHHHM paboTHHKA B KoMaHIupoBky (popma N T-9
wii N T-9a) B B Oyxrantepuio He IoO3jqHee 4yeM 3a 4eThlpe paboyux OHS A0 Havana
KOMaHIHPOBKH;

- BHECTH cBeieHUs 00 yOpITHH paboTHHKA B CITy)KeOHYIO KOMaHIHPOBKY B KYypHal ydyeTa
pabOTHUKOB, BEIOBIBAIOIIMX B CITY:KeOHBIE KOMaHIMPOBKH U3 KOMaHIUPYIOLIEH OpraHu3aliH.

2.3. Ha ocHOBaHMHM INpHKa3a O HalpaBIeHHH B CIykeOHYH0 KOMaHIMPOBKY Oyxranarep
COCTaBIIIET IPEOBApPUTEIBHYI0 CMETy pacXo/IOB, CBS3aHHBIX C KOMAaHIHMPOBKOH, H
COIJIACOBBIBAeT e€e ¢ INaBHeIM Oyxrantepom. Ilocne cornacoBaHust cMera Ieperaercs
PYKOBOIMTEIO OpraHU3allMi Ha YTBEPIKICHHE.

2.5. Kaccup He nosgHee uyeM 3a 1Ba paboyumx [AHA OO0 JHA Hayaua cCiyxebHOM
KOMaH/IMPOBKH BBIJA€T KOMAaHIHPYEMOMY pabOTHHMKY IOJ OTYET MO PAacXOAHOMY KacCOBOMY
OpJIepy JIEHEXKHBIE CPE/ICTBA ([IEHEKHBIN aBaHC) Ha OCHOBAaHMH 3asBJIEHHS JaHHOTO PabOTHHKA,
3aBH3MPOBAHHOIO PYKOBOJIMTENIEM, H MPEIBAPUTEILHOH CMETEI

Ilo 3asBneHHUIO p&60THHKa AOIIYCKACTCA BbIa4da AOCHCXKHOI0 aBaHCa HE 4YEPE3 KacCCy
OpraHH3alHiH. a IIyTEM IEPEYUCIICHAS JCHEKHBIX CPEICTB Ha €ro GaHKOBC]{y}O KapTy.

2.6. ITo Bo3BpaleHHH U3 CIyKeOHOH KOMaHAUPOBKH pPabOTHHK B TE€UEHHE JBYX MECAIEB
NPEACTAaBIsieT B OyXraaTepuio aBaHCOBBIA oTueT (yHHbuiMpoBanHas ¢opma N AO-I,
yrBepxkaeHHas IlocranoBnenmemM I'ockomcrata Poccum ot 01.08.2001 N 55) 06
H3pacXoJ0BAHHEIX B CBS3U C KOMaHIMPOBKOH CymMMax.

AsancoBbli oTueT (popma N AO-1) craetcs B OyXraiTepHio ¢ MPUIOKEHHEM CJIEIYIOLIMX
JIOKYMEHTOB:

- JOKYME€HTa O HaWMe JKHII0T0 IMOMEIICHH A,
- JOKYMEHTOB Ha IMpPOEC3[J (B TOM YHCJIE€ MOCATOYHBIX T&J'[OHOB), CTpaxXxOBaHHE H IPYIux

JOKYMEHTOB, MOATBEPKIAIONIMX [POM3BENCHHBIE pPAaOOTHUKOM C pa3pelleHds WM BeJoMa
paboTozaTes pacXobl B CBS3H CO CITyKeOHOH KOMaHIHPOBKOM.



2.7. Byxrantep mocie moiydeHHs OT pabOTHHKA JAOKYMEHTOB, NE€PEYHCIIEHHBIX B M. 2.6
[Tonoxenus:

- IIPOBEPAET aBaHCOBBIM OTYET U BCE PHIOKEHHBIE K HEMY NOKYMEHTERI,

- IIPOBEPEHHBIH aBaHCOBBLIA OTYET MepeaeT Ha YTBEpXKIEHHE I'€HEpaIbHOMY IUPEKTOPY
HJTH YIIOJTHOMOYEHHOMY Ha YTBEPXKICHHE OTUETA JIMILY.

[Tocne YTBEPKICHHUA aBaHCOBOT'O OTHETA 6yxra.m:ep IIPOU3BOJNUT OKOHYATEILHBIH pacdeT ¢

paGOTHI/IKOM o JEHEXKHOMY aBaHCy Ha KOMaHJIHPOBOYHBIE pacxXoJbl, MOJYUYEHHOMY II€pel

OTBE3I0M B KOMaHJUPOBKY.

OcTaToK HEHCIONBE30BaHHOTO aBaHca pabOTHHK cIaeT B Kaccy OpraHMsaiuy I10
NPUXOJHOMY KaccoBoMy opzepy. Ilepepacxos o aBaHCOBOMY OTHYETYy BBIAAETCS pabOTHHKY IO
pacxXoIHOMY KacCOBOMY OpAepy 4epe3 Kaccy MO0 ImyTeM nepedrcieH s IEHEXKHBIX CPEICTB Ha
ero 3apriaTHyo 6aHKOBCKYIO KapTy.

3. CPOK CJTY’KEBHOU KOMAH]IUPOBKU

3.1. Cpok ciy>xe6HOM KOMaHIUPOBKH OIpeeNIeT pyKOBOAUTEND. [Ipy 3TOM yuuThIBaIOTCA
00BEM, CIIOKHOCTh M HHBIE OCOOEHHOCTH CIy)KEOHOrO MOpYYEHHs, BO3MOXHOCTH E€ro
BBIMIOJTHEHHS B TIpeJieslaX YCTAaHOBIEHHOH pabOTHUKY POJOJDKHTENLHOCTH paboyero BpeMEHH ¢
y4yeToM rpaduka paboThl TOH OpraHu3alyuy, Ky1a OH KOMaHIHpYeTCs.

3.2. B cpok ciyxeOHONH KOMaHIMPOBKH BXOIAT BpeMsi HaXO0XJICHHS B IYTH (BKIIXOYas
BpeMsl BBIHYAKJIEHHOW 3alep)KKH B IyTH) M BpeMsl npeOblBaHMs B MECTE€ KOMaHIHPOBaHHS
(BK/mIOYasi BBIXOJHbIE W HepabouWe TMpa3THWYHBIE J[HH, TEPHOJ HETPYI0CHOCOOHOCTH
KOMaHINPOBAaHHOTO paOOTHHKA).

JlHem BeIe3na B ciayxeOHOH KOMaHIHPOBKY CUMTAETCA JEHB OTIIPABICHHs [10€3/a,
camoJjieTa, aBTo0yca WIH OPYroro TPAHCIIOPTHOTO CPEICTBA M3 MECTa ITOCTOSAHHOH paboThl
KOMaHIHPOBAaHHOTO, a JHEM IpHE3JIa - AeHb MPUOBITHS YKAa3aHHOTO TPAHCIIOPTHOIO CPE/ICTBA B
MECTO MOCTOSIHHOH paboThl KOMaHAUpOBaHHOTO. [Ipy OTNpaBNeHUH yKa3aHHOTO TPAHCIOPTHOIO
cpeacTBa 10 24 4acoB BKIIOYHTENLHO JHEM OTHe3Jla B CIy:KeOHOH KOMaHIHPOBKY (IHEM
npue3/ia U3 KOMaHAMPOBKH) cUMTarOTCS Tekyuue cyTkH, a ¢ 00 gaco 00 MUHYT M mo3aHee -
nocnenyroume CcyTkd. Ecim  Mecto mNpuOBITHS YKa3aHHOTO TPAHCHOPTHOIO CpeJICTBA
PacIoIOKEHO 3a MpeJeaMu HaceleHHOro IYHKTa, B KOTOPOM HAaXOJIWTCS MECTO MOCTOSHHOMH
paboThl KOMaHIHPOBAHHOTO, IEHL OThe3/la B CIyXKeOHYI0 KOMaHIUPOBKY (JIeHb MpHe3da U3
cryeOHOH KOMaHIMPOBKH) OIIPEeNsieTCs C y4eTOM BpeMeHH, HeoOXOAUMOro Ui Mpoe3za 10
JIAHHOT'O MeCTa.

3.3. Cpok nmpebbiBaHUS pabOTHHKA B CIyKeOHOH KOMAaHAMPOBKE IPHKa3e O HANPaBICHHH
paboTHuKa B cinyxeOHy0 koMaHaupoBKy (popma N T-9 wmu N T-9a).

3.4. ®axTHueckuit cpok mnpeObiBaHHs pabOTHHKA B MeCTe CIIYKEOHOW KOMaHIMPOBKH
OTIPENENAETCH MO MPOE3AHBIM JOKYMEHTaM, KOTOPEIE OH JIOJKEH NPEACTaBHTh MO BO3BpALICHHH
B KAQ4eCTBE NPHIIOKEHHS K OTUYETY O CIIykeOHOH KOMaH/IHPOBKE.

Ecnu x MmecTy koMaHaMpoBaHuS ¥ (M) 00paTHO K MecTy pabOThI OH ClIeI0Bal Ha JTUYHOM
TPaHCHOpTE (JErKOBOM aBTOMOOHIE, MOTOLMKIE), TO (GaKTHUeCKHi CpoK mnpeObiBaHHs B
KOMaHIMPOBKE HEOOXOAMMO yKa3aTh B CiykeOHOH 3ammcke. Takasi 3ammcka IpeACTaBIsIETCS
paboTHHUKOM paboTogarem0 1O OpPHOBITHH W3  KOMAHJUPOBKH  OJHOBPEMEHHO C
OIpaBJATEe/ILHBIMH JIOKYMEHTaMH, MOJTBEPXKJAIOIIMMH HCIOIb30BaHHE JTHYHOIO TpPaHCIOpTa



(IIyTCBE[M JIHCTOM, CHETAMH, KBUTAHIIUAMH, KACCOBbIMHU YCKaMH H ﬂp)

3.5. Bompoc o siBke paboTHHKA Ha pabOTy B IeHb BhIE3a B CIIyKeOHYIO KOMaHIHPOBKY H B
JIeHb TIpHEe3/1a U3 Hee pelIaeTcs Mo JOrOBOPEHHOCTH ¢ paboToaaTeseM.

3.6. B Tedenue cpoka ciy:keOHONH KOMaHJMPOBKH (BKJIIOYas J€Hb OThE3/d, ACHb IIPHE3/Ia U
BpeMsi HaXOXIEHHS B IyTH) 3a pabOTHUKOM COXPaHSIOTCS MECTO paboThl (IOIKHOCTH) M
cpeHHii 3apaboTOK 3a Bce THH KOMaHIWPOBKH 10 rpauKy ero paboTel B YUpekICHHH.

4. TIPOJIJIEHUE CPOKA CJIYKEBHOU KOMAH/IMPOBKH

4.1. B cimydae mpOHM3BOACTBEHHOH HEOOXOIMMOCTH B LENISX BBIIOTHEHHS CIIYKeOHOIo
NOpPYYEHHUsl CPOK CIIy)KeOHOM KOMaHIAMPOBKH MOXeT OBITH NPOJIEH IO INpHKa3y JHPEKTOpa
VapexaeHus

- B Cliydyac €CJIH KOM&HJII/[I)OB&HHBIFI pa60THP[K OTHOCHTCSI K OJHOM H3 KaTel“OpHﬁ JIALL,
MNEPECIYUCIICHHBIX B abz,2m. 1.7 HOHO}KGHHH, 3aIIPpOCHTH €ro COTJIaCHE Ha NPOJJIEHHUE CJ'Iy3K66HOﬁ
KOMaHIHUPOBKH,

- O3HaKOMHTE C ITIOAIMMACAHHBIM IIPHKa30M BCEX 3aHHTEPECOBAHHBIX JIHIT.

- YBEIOMHTh KOMaHIHPOBAaHHOrO pabOTHHKAa O TPOMIEHMH CpOKa ~CIyKeOHOMH
KOMaH/IMPOBKH TEJIErPaMMOM C IMOC/IEAYIOMHAM O3HAKOMJICHHEM MpH NMOMOIM (akCHMHIBHOM
CBSI3H WJIM 1O JIEKTPOHHOH MOYTE ¢ TEKCTOM IIOJANMMCAHHOTO MpHKa3a O MPOJUIEHHH CpOKa
ci1y)keOHOH KOMaHIMPOBKH H MEpeaTh KOIMIO 3TOT0 MpHKa3a B OyXraJTepuro.

4.3. Eciii npu NMpoUIEHHH CpoKa Ciy:KeOHOW KOMaHIMpPOBKH pabOTHHKY HOTpedyroTcs
JIEHEXHBIE CPeACTBa IS OIUIATHI Mpoe3aa (IpH HEBO3MOXKHOCTH OOMEHSATH KYIUICHHBIH paHee
Ouner) W Haiima (MpoAJeHWS HaiiMa) JXHIIOTO MOMEIEHHS, OyXraarep HODKEH IepeBeCTH
paOOTHUKY IEHEXHBIH aBaHC HAa OCHOBAaHMH IPHKA3a O IMPOJJIEHHMH CPOKA KOMaHIMPOBKH H
3asfBJIeHUs pabOTHHKA O HEOOXOIMMOCTH [EHEKHOr0 MepeBoja JUIA OIUIaThl YKa3aHHBIX
pacxozioB. 3asBiieHHe pabOTHHKA JOJDKHO OBITH COTJIACOBAHO C PYKOBOJMTENEM OpraHH3alllu
(mo akcy, 3MeKTPOHHOH nodte). Pasmep IeHEKHOro aBaHCa B 9TOM ClIydae OIMpeiendeTcs B
COOTBETCTBHH C pa3z. 7 [lonoxenus.

JleHeXHBIH aBaHC IMEPEeBOJUTCS Ha 3apIUIaTHYI0 OaHKOBCKYIO KapTy paOOTHHKA WIIH
IIOYTOBBIM [IEPEBOJIOM.

5. OT3bIB PABOTHUKA U3 CJIYKEBHOM KOMAHJIUPOBKHU

5.1. B ciyuae mpoH3BOACTBEHHOM HEOOXOAMMOCTH pabOTHHK MOMKET ObITh OTO3BaH W3
ciykeOHOM KOMaHANPOBKH 10 MPHKa3y Y upeskaeHus

Jlnst 5TOro pyKOBOJHTETh JODKEH MOATOTOBUTH NPOEKT IpHKa3a 06 OT3bIBE pabOTHHKA U3
ciry:keOHOl KOMaHIHPOBKH

- O3HAKOMHTE C MMOANMHCAHHBIM ITPUKA30M BCEX 3aHHTEPECOBAHHBIX JIHIIL;

- YBEJIOMHTH KOMaHIUPOBAaHHOIO pabOTHMKAa 00 OT3bIBE U3 CIIy)KeOHOH KOMaHIHPOBKH
TEeJIerpaMMOM C MOCIEIYIOIMM O3HAKOMJICHHEM IIpH MOMOIIHM (haKCHMHJIBHOM CBSA3H HIIH 110
3JIEKTPOHHOH TMOYTE€ ¢ TEKCTOM IOANMHCAHHOrO TMpHKaza 00 OT3bIBE M3 CIYKeOHOM
KOMaH/IMPOBKH W TMepelaTh KONMIO 3TOro mpukasa B Oyxrantepuio. [Ipm HeoOXommmocTH

YBEIOMHTH 00 0T3bIBe pabOTHHKA M3 CITy)KeOHOH KOMAHAMPOBKH PYKOBOJMTENS PHHAMAIONIEH
Opranuzanuu.



5.3. Eciiu npH 0T3bIBE M3 ClyKeOHOM KOMaHIUpOBKE pabOTHHKY NOTPEOYIOTCS NEHEKHbIE
cpe/cTBA IS OIUIATHI Mpoesaa (MPH HEBO3MOKHOCTH OOMEHATH KYyIUIEHHBIH paHee OHIET), eMy
JIOJDKEH OBITH NIEpEBEIEH JICHEKHBIN aBaHC HAa OCHOBAaHHH TpHKa3a 00 OT3bIBE M3 KOMAHIHPOBKH
¥ 3asBlieHUs pabOTHHKA O HEOOXOIMMOCTH JCHEKHOro NepeBojia 1l Omnarel npoesza. Pasmep
JIEHEHOTO aBaHca OnpeenseTcs B COOTBETCTBHH ¢ pa3al. 7 Ilonoxenus.

JleHe)KHBIH aBaHC INEPEBOJUTCS HA 3apIUIATHYIO OAHKOBCKYIO KapTy paboTHHMKA WU
MOYTOBBIM NIEPEBOIOM.

6. TAPAHTHUU PABOTHUKY ITPU HATIPABJIEHHMH
B CIIYXKEBHYHO KOMAHIHPOBKY

6.1. Tlpu HampaBjieHHH B CIyXeOHYIO KOMaHIMPOBKY pabOTHHMKY IpeIOCTaBISAIOTCA
rapaHTHH, IpeaycMotpernbie TpynoBsiM KomekcoMm Poccuiickoit @eneparuu u ITonoxenuem 06
0COOEHHOCTSX HAampaBleHUs pPaOOTHUKOB B ClIyxeOHbIE KOMaHIMUPOBKH, YTBEPXKICHHBIM
IMocranosnenuem [IpaButenscta P® ot 13.10.2008 N 749. EMy rapanTupyloTCsi COXpaHEeHHE
MecTa paboThl (JIOJDKHOCTH) B cpeHero 3apaboTka, a TakKe BO3MELIEHHE PacX0I0B, CBA3aHHBIX
co ciyxeOHOH KOMaHIMPOBKOM. YKazaHHbIE pacXoJbl BO3MELIAIOTCA B MOPAJKE M pasMepax,
ycTaHOBIIEHHBIX pa3l. 7 [lonoxenus.

6.2. Cpennuii 3apab0TOK pacCYMTHIBAETCS B COOTBETCTBUH cO CT. 139 Tpynosoro kojekca
Poccuiickoit @enepanun, a Takxke B cootBeTcTBuE ¢ [locTanopnenueM IIpaButenscrea P@ ot
24.12.2007 N 922 "O6 0cOOEHHOCTAX TOpPAAKA HCYHCICHHS CpefHeH 3apaboTHOM myiaThl”
NPUMEHHUTENBHO K JIaTe PUKa3a 0 HAlpaBJIEHUH B CJIy:KeOHYI0O KOMaHIHPOBKY.

6.3. B ciyyae BpeMeHHOM HETPYIOCHOCOOHOCTH BO BpeMs CIYKeOHOH KOMaHIHPOBKH
pabOTHUKY MPH MPEICTABIEHHH UM JIMCTKA BPEMEHHON HETPYI0CIIOCOOHOCTH:

- BO3MEMAIOTCS pacXojbl IO HaWMy JXWIIOTO MOMEMIEHHs (KpOMe CIydYaeB HaXOXKIECHHS
pabOTHUKA Ha CTAlIMOHAPHOM JICYEHHH );

- BBIIINIAYHBAIOTCA CYTOYHBLIC 3a BCEC BpEMi, IMOKa paGOTHHK II0 COCTOSIHHIO 3JOPOBBS HE
HUMEJI BO3MOKHOCTH HNPUCTYIIUTL K BBINOJIHEHHIO C.J'Iy}K€6H01"O MOPYYCHHA HJIH BEPHYTHCA K
MCECTY IMOCTOAHHOI'O XKHUTCIIECTBA,

- BBIMIJIAYHBAETCH TIOCOOHE 110 BpeMeHHOﬁ HCTpYI[OCHOCOfSHOCTH.

7. PASMEPELI, ITOPATOK M CPOK BO3MEIIEHMA PABOTHUKY PACXOJI0B,
CBA3AHHBIX CO CJIYXEBHBIMU KOMAH/IMPOBKAMM

7.1. Tlpu HanpaBlleHHH B CIIy)KeOHYI0 KOMaHIHPOBKY (B TOM YHCIIE IIPH €€ IMPOJIJIECHHH )

paboTHHKY BO3MeINaroTCs cruexyromue pacxoasl (cr. 168 Tpymosoro komekca Poccumiickoit
Oenepanun):

- pacxobl Ha IIpOe3 1,

- pacxXxoJbl Ha HacM JKHJIIOIro IIOMEIIECHHSA (KpOMe CJIyJacB HallpaBJICHHIA paﬁDTHHKa B

OJHOJIHEBHYIO  CIyKe€OHYI0O  KOMaHIMPOBKY, IMPEIOCTABICHHS  OECIUIATHOrO  JKHJIOIO
MMOMEIICHH );

- JOIIOJIHUTECIBHBIE pacxo/bl, CBA3AHHBIE C IPOXHMBAHHEM BHE IIOCTOSHHOIO MecTa
HKHTECJIILCTBA (CYTOHHLIB) (KpOMC ClIy4a€B, Korma pa6OTHHK HaIlpaBlieH B OJHOIHEBHYIO
CJIY)KGGHle KOMaHJIMpOBKY HJIH HMEET BO3MOXXHOCTH €XKEIHECBHO BO3BpalllaTbCd K MECTY

'_>



MNOCTOAHHOI'O }I{I/ITGJ]BCTBB,);

- HHBIE pacXofbl, MPOU3BEJACHHbIE pPAOOTHHKOM C paspelleHHs HIH ¢ Beloma
paboTomaTens.

7.2. BosmemeHne pacxo[0oB, mepevuciaeHHbIX B 1. 7.1 IlonoxxeHus, mMpoH3BOAMTCS Ha
OCHOBAHHH NPEJCTABICHHBIX paOOTHHKOM B OyXTaiaTepHIO JOKYMEHTOB:

- asaHcoBoro orveta ((popma N AO-1) (6nank ¢GopMbel paOOTHHK MOXKET MOJIYyYHTH B
Oyxrairepuu);

- JOKYMEHTOB, IMIOJATBEPKAAOIIHX pacXoabl, CBA3aHHLIE CO Cﬂy7KG6HOI71 KOMB.HIIPIpOBKOﬁ.

7.3. Pacxompl Ha Mmpoe3j K MeCTy Ciy)eOHOW KOMaHIMPOBKH M 00paTHO K MeCTy
NOCTOSIHHOM paboThL, a TaKke Ha IMpPoe3[ W3 OJHOTO HACEJIEHHOIo IMyHKTa B JIPYrod IMpH
HanpaB/ieHUHd pabOTHHKA B HECKONbKO OpraHH3alldii, paclojOKEHHBIX B Pa3HBIX HaCECHHBIX
NyHKTaxX, Bo3MemaioTcs B 10-qHeBHBIH cpok (ykakuTe) B pasMepe (akTHYECKHX PpacxooB
KOMaHIMPOBAHHOrO paboTHHKA (BKJIIOYAs CTpaxoBble IUIATEKH 1O  00s3aTelbHOMY
CTpaxOBaHHIO MMACCAKUPOB HA TPAHCIOPTE, pPacXo/ibl 3@ MOJL30BAHHE B MOE3/aX MOCTEIbHBIMH
NPUHA/UIEKHOCTSAMH, CEpBHCHBIE ¥ a’pOAPOMHBIE COOpBI). MOATBEPKIACHHBIX IPOE3IHBIMH
JOKYMEHTaMH, HO He BBIIIEe CTOMMOCTH IIpoe3zia

- JKeJIe3HOIOPOKHEIM TPAHCIIOPTOM - B BaroHe MOBBIIIEHHOH KOM(MOPTHOCTH, OTHECEHHOM
K BaroHaM 5KOHOMHYECKOro Kjacca (KyneiHbIi BaroH), ¢ 4eTHIPEXMECTHBIMH KYIIE KaTerOpHH
"K" uim B Barone kareropun "C" ¢ MecTaMu JJIsl CHICHUS;

- BOJIHBIM TPAHCIIOPTOM - B KalOTe V IrpyIIbl MOPCKOTO CyIHA PETYISPHBIX TPAaHCIIOPTHBIX
JIMHUHM M JIMHUN ¢ KOMIUIEKCHBIM O0CTY)XXHMBaHMEM IIaCCaKUPOB, B KatoTe Il Kkareropuu peuyHoro
Cy/ZIHa BCEX JIMHUA COOOIIEHHMS;

- BO3/IyIIHBIM TPAHCIIOPTOM - B CAJIOHE SKOHOMHYECKOI0 Kjacca;
- aBTOMOOMIIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE 0OIIEro MoJIb30BaHHUs.

KomannupoBanHOMy paGOTHHKY OIUIQUMBAIOTCS PACXOIbl Ha TaKCH B TOM CiIydae, €cliH
HEoOXOJMMOCTE Takoro mpoe3fia CBf3aHa co ciuyxeOHOH KoMmaHAHMpOBKOH. Bosmemenue
IIPOU3BOAMTCS B pazMepe hakTHYECKUX PacXo/I0B.

KomanaupoBaHHOMYy paOOTHHKY TakKe OILIAUMBAIOTCS PAcXodbl Ha MPOE3] TPaHCIOPTOM
of1mero moib30BaHUA (B TOM YHCIIE TAKCH) K CTAHIMH (BOK3aly), IIPHCTAHH, a3pPOIOPTY, €CIH
OHM HaxXoAATCA 3a 4YeprToil HaceleHHOro mnyHKTa. Bo3MmelieHHe IPOU3BOJMUTCS B CyMMe
thaKTHYECKHUX PacXo0B.

7.5. OcHOBaHHEM JUIsl BO3MEMIEHHS PACXO/I0B Ha MPOe3. ABIAIOTCS MPOe3JHEIE JOKYMEHTEI
(buneT, MapIIpyT/KBUTAHIUS SJIEKTPOHHOTO aBHaOHIIeTa, KOHTPOJIBHBIH KYIOH 3JEKTPOHHOTO
JKEJIe3HOJOPOXKHOTr0 OMiera, MOCAJOYHBIA TAJIOH MM CIPAaBKa ABHANEPEBO3YHMKA), a TaKKe
JIOKYMEHTBI, TOATBEPKIAIONINE OIUIaTy (KBHTAHIMH, KaCCOBbIE YEKH, YEeKH [UIaTeKHOrO
TEPMHHANIA, CJIMIBI, [OATBEPXKACHHE KpPEOMTHOH opraHu3anmMu (rae pabOTHHKY OTKPBIT
OaHKOBCKHMii CYET) O IPOBEJCHHH ONEPALMH MO OIUIATE IEKTPOHHOrO OHJIETa, TPaHCIOPTHBIX
KapT M T.J. C HCIIOJIb30BaHWeM OaHKOBCKOM KapThl).

B cnyuae yTepm paGOTHMKOM IIPOE3HOrO0 MTOKYMEHTAa pAcXOAbl BO3MEINAIOTCA Ha
OCHOBaHHH BBIIAHHOH MEPEBO3YMKOM CIIPaBKH, NMOATBepiKAaroiei (akt mpoesna paboTHHKA B
MeCTO KoMmaHaupoBaHus. [lonyuuts y mnepeBo3uMka Takyi CHpaBKy pabOTHHMK JIOJDKEH



CaMOCTOATEIIEHO.

7.6, led OTCYTCTBHH ¥ pa6OTHI/II{a JOKYMEHTOB, MOATBEPKAAOIINHX PacXoJbl Ha IIpOE3] 10
MECTa HasHa4YCHHA H OﬁpaTHO, CCJIH YKa3aHHBIC pacxolbl IMPOHU3BOIHIIHCH pa60THHKOM JIMYHO,
pacxo bl BO3MEIIAOTCH B pa3Mepe CTOMMOCTH Mpoe3aa A0 MeCTa KOMaHIHPOBKH H 06paTHOZ

- JKEJIE3HOJJOPOXKHBIM TPAaHCIIOPTOM - B KyneﬁHOM BaroHe 1oes3aa.

- BOJIHBIM TPAHCIIOPTOM - B KatoTe X Ipynibl MOPCKOTO CyIHA PETYIAPHBIX TPAHCIIOPTHBIX
JIMHUH | JTHHAH ¢ KOMIUIEKCHBIM 00CITy)KHBaHHEM MaccakupoB, B katote I1I kaTeropuu peqH()ro
CyIHa BCEX JIMHUH COOOIIEHHS;

- BO3YIIHBIM TPAHCIIOPTOM - B CaJIOHE KOHOMHYECKOro Kiiacca,
- aBTOMOOMJIBHBIM TPAHCIIOPTOM - B aBToOyce 0011ero THma.

7.8. CyrouHble (JIONOJHHUTENBHBIE PacXoOibl, CBS3aHHBIE C MPOKHBAaHHEM BHE MecCTa
MOCTOSTHHOIO JKHTEJIbCTBA) BO3MENIAIOTCA pabOTHUKAM 3a KaXKIblii [E€Hb HaXOXICHHS B
cinyxe0HO#t KOMaHIHPOBKE, BKJIIOYAs BBIXOJHBIE H HepaboyHe Mpa3iHHYHbIE JHH, B CIEAYIOIIMX
pazMepax:

- 100 py®6. - mpu HaIpaBJIeHHH B CIyXeOHYI0 KOMaHIUPOBKY IO TeppuTOopHu PD;

CYTO'-IHI:-IC HE BBIIIIAYMBAIOTCS, €CIIH II0 YCIOBHAM TpPaHCIIOPTHOTO coo0IIeHUS H
XapakKTcpa BBIIIOJIHAEMOI'O cnynceGHoro IIOpydeHUuA p3.60THHK B II€EPHOJ KOMaHIHWPOBKH
CHKETHCBHO BO3Bpala€TCsa B MECTO ITOCTOAHHOI'O ITPOXHBAHUS.

Bompoc o0 memecooOpa3sHOCTH eXeJHEBHOTO BO3BpamieHUs paboOTHHKAa U3 Mecra
KOMaHIHPOBaHMS K MECTY NMOCTOSSHHOTO JKHUTEJIbCTBA B Ka)I0M KOHKPETHOM CIIy4ae pellaeTcs
PYKOBOJMTEJIEM OpraHH3aldd C YYETOM JAJIBHOCTH PACCTOSIHHA, YCIIOBHHM TpaHCIOPTHOI'O
coO0O0IIeH s, XapaKTepa BITOIHIEMOro 3a/IaHKsl, a TakKe HeoOX0JUMOCTH cO31aHus pabOTHUKY
YCJIOBHHM [Tl OTIBIXA.

7.9. lHBle pacxo/sl, MO/IjIexKalie BO3MEIIEHHIO.

Hnnie pacxXoabl B CBA3H CO CJI)/)](CGHOﬁ KOMaHﬂHpOBKOﬁ, HE YKasaHHBIE B HACTOALIEM
IMYHKTE. BO3MEIIAIOTCA paﬁommcy, ecJIi OHH ObUIH IIPOU3BEZICHBI C BEIOMA HUIIH pa3pelieHus
paﬁoTonaTeM, IpH npeacTaBICHHHA pa6OTHHKOM JOKYMCHTOB. NMOATBEPKAAOLIHX
OCYHIECTBIIEHHE 3TUX PacxXxo/I0B.

7.10. OcTaTok JeHEKHBIX CPEJICTB OT JICHEKHOTO aBaHCa CBBIIIE CYMMBI, HCIIOJIb30BaHHOH
corjacHo aBaHcoBoMy oTueTy (opma N AO-1), HOMIEKHT BO3BpAIIEHHIO pabOTHHKOM B Kaccy
B TOH BajiOTEe, B KOTOPOH OBLI BBIJAH [EHEKHBIH aBaHC, He MO3/IHee Tpex pabodmx AHeH mocne
YTBEpPX/IE€HHs aBaHCOBOTO OT4eTa, HO He mo3jaHee 10 paboumx AHE#H mocse BO3BpAILCHHS H3
cltykeOHOH KOMaHIHPOBKH.

7.11. B cmyyae HeBo3BpaleHHs pabOTHHKOM OCTaTKa CPEJACTB OT JEHEKHOIO aBaHCa B
cpok, ompeneneHHpld B 1. 7.10 ITomoxenus, paboroxarens Ha ocHoBaHuu ab3. 3 u. 2 cr. 137
Tpynosoro xomexca Poccuiickoit ®enepaiuu Bmpase yaepkath M3 3apaOOTHOM IUIATHI
pabOTHHUKA JaHHYIO CyMMY C YYETOM IpEIebHON CYMMEI yIEepXKaHUs, YCTaAHOBJIEHHOM cT. 138
Tpynororo xonekca Poccuiickoit @enepanuu.

7.12. Bbloada paGOTHHKY NEHEKHBIX CPEICTB II0J OTYET B CBA3H C HalpaBlIeHHEM B
OYEPEHYIO CIyKeOHYI0O KOMaHAMPOBKY MPOU3BOJUTCH MCKIFOYHTENBHO NPH YCIOBHH MOIHOTO



0T4YETa 3TOr0 paGOTHPIKa I10 paHE€€ BEIIAHHOMY €MY OCHEKHOMY aBaHCY.



